MEMORANDUM OF UNDERSTANDING
BETWEEN
THE CITY OF SALINAS
AND
BLUE COLLAR UNIT
THE SERVICE EMPLOYEES INTERNATIONAL UNION, LOCAL 321

SECTION 1 - PREAMBLE

This Memorandum of Understanding is entered into by the City of Salinas (“City”) and the Service
Employees International Union, Lecal 521 (“Union™) for the Blue Collar Umit (*“Unit”). This
Memorandum of Understanding applies to all regular personnel in Job Classifications found in
Appendix A attached hereto. This Memorandum of Understanding is subject to Sections 3500-3510
of the Government Code of the State of California, otherwise known as the Meyers-Milias-Brown Act
("MMBA")}, and the City of Salinas Charter and Municipal Code.

SECTION 2 - NO ABROGATION OF RIGHTS

The parties acknowledge that the City sights and employee rights as indicated under Municipal Code
Chapter 25, Section 31 and 32, and all applicable State or Municipal laws, the City Personnel Rules
and Regulations and Personnel Manual, and the rights of the City Council are neither abrogated nor
made subject to the meet and confer process by the adoption of this Memorandum of Understanding.
Further, the City and City management reserves all the rights, powers and authority customarily
exercised by management except as otherwise specifically designated or modified by express
provisions of this Memorandum of Understanding.

SECTION 3 - PAST PRACTICES

The parties agree that this Memorandum of Understanding supersedes any past practice covered by this
Memorandum of Understanding but does not affect any other written Agreement agreed to by the
parties not addressed in this Memorandum of Understanding. Such prior written Agreements shatl
continue in full force unless they no longer apply.

SECTION 4 - NO DISCRIMINATION

The City and the Union will cooperate in pursuing a policy of no discrimination and equal employment
opportunity.

A regular employee in this Unit shall have the right to form, join and participate in the activities of
employee organizations of the employee's own choosing for the purpose of representation on all matters
of employer-cmployce relations inchiding wages, hours, and other terms and conditions of
employment. No such employee shall be interfered with, restrained, coerced or discriminated against
by the City or the Union because of his/her exercise of the rights established by law.



SECTION 5 - RECOGNITION MATTERS

A,

Recognition

Pursuant to Section 3500-3510 of the Government Code of the State of California, and Chapter
25, Section 37 of the Salinas Municipal Code, the City has certified the Union as the recognized
employce organization of the representing unit consisting of full time regular employees filling
classes found in Appendix A.

The Union has been recognized pursuant to the provisions and limitations of Government code
Section 3500 through 3510 and the City Ordinance No. 2000 and Resolution No. 12542 as the
recognized employee organization for the bargaining unit assigned to certain classifications
designated in Appendix A.

The Union shall have the right to represent said employees in all matters relating to employment
conditions and employer-employee relations, including but not himited to wages, hours and
other terms and conditions of employment.

Agency Shop/Fee
1. Employee Rights

a. The City and the Union recognize the right of an employee to form, join and
participate in lawful activities of an employee organization and the cqual
alternative right of an employee to refuse to form, join and participate in an
employee organization. Neither party shall exert pressurc upon or discriminate
against an employee in the exercise of either of these allernative rights.

h. Accordingly, membership in a Unton shall not be compulsory. An employec
has the right to choose cither to become a Union member or to refrain from
becoming a Union member. However, in an agency shop, if an employee
chooses to refrain from becoming a Union member, such cmployee must pay the
Union a fec for representation services as determined by the Union i accordance
with law ("Agency Fee"), unless cxempted pursuant to Subsection 5(B)(3)
below,

2. Employees” Right to Election to Cancel "Agency Fee" ("Agency Fee Cancellation
Election")

The employees have the right to an election by secret baltot on the question ol canceling
an Apency Fee as a condition of employment, pursuant to current law.

3. Administrative Provisions for Union Dues and Agency Fee

EFach employce in the Unit shall contribute to the cost of administration of this
Memorandum of Understanding (“MOU™) by the Union and for the representation of
workers in the Unit by the Union. As a condition of employment, ali employees shall
pay cither Union membership dues or the Agency Fee. Such payments shall be made
by payroll deduction only. New employees shall authorize either Union membership
dues or the Agency Fee within thirty days of date of hire.



Any employee subject to this section who is a member of a bona fide religion, body, or
sect, which has historically held conscientivus objections to joining or financially
supporting an employee organization, shall be permitted to make a charitable
contribution equal to Union dues 1o a non-religious, non-fabor charitable fund exempt
from taxation under Internal Revenue Code Section 501(c){3) chosen by the employce.
Such contribulion may be made by regular payroll deduction or by proof of payment to
the charitable fund to the City on a monthly basis.

The City shall deduct Union membership dues or the Agency Fee and other payroll
deductions agreed upen by the Union and the City from the monthly pay of employces.

The Agency Fee shall be automatically deducted for those non-cxempt cmployecs who
tail to submit the form authorizing deduction of Union dues or the Agency Fee within
thirty (30) days of employment. The City shall remit such amount to the Union in a
timely manner, with the exception of charitable contributions that shall be remitted to
the appropriate organization,

Management employees shall be exempt from the provisions of agency shop.
City Rights and Responsibilities

a. The City's sole and exclusive responsibilities pursuant to this Section are limited
to:

(1) Notifying an employee who has failed to comply with the provisions of
this Section that, as a condition of employment, the employee must either
become a Union member and authorize deduction of Union dues, pay an
Agency Fee either through voluntary or involuntary deductions, or
qualify and establish an exempt status, and

(2} Making payroll deductions pursuant to Subsection 5(B)(3), above.

b. Notwithstanding any other provision in this Section to the contrary, under no
circumstance shall the City be required to discharge or discipline an employec
for latlure to fulfill the employee's obligation to pay an Agency Fee.

Hold Harmless

The Union agrees o indemnify, bold harmliess and defend the City and its officers.

employees and agents against all claims, proceedings, actions, and liability arising,

durectly or indirectly, out of any actions taken or not taken by or on behalf of the City
pursuant 1o Section 3(B) (Agency Shop/Fee} provisions,

Financial Documentation by Union

The Union shall provide the financial documentation described in Government Code
Section 3502.5(0) 1o the City within sixly days after the end of the Union’s fiscal year.
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C.

Yoluntary Union Membership

1.

Maintenance of Membership

All Union members who have authorized payroll deductions for payment of Union dues
prior to the effective date of this Memorandum of Understanding, and all Union
members who establish dues payroll deductions during the tenm of this Memorandum
ol Understanding, shall remain members of the Union throughout the life of the
Memorandum of Understanding, provided that Unien members on payroll deduction
may terminate their authorization for deduction of the Union dues by giving written
notice to the City Finance Department and SEIU Local 521 during the Ist ten (10)
working days of the month of June in the last year of the agreemient. Notification to the
Unton and the City must be by U.S. mail or hand delivered te the Union office at 334
Monterey Street, Salinas California. The City shall forward a copy of the letter of

revocation to the Union within 48 hours of receipt.

The Union agrees to indempify, defend and bold the City of Salinas harmless due to the
implementation and enforcement of this section.

Nues Collection

The City agrees to continue fo allow dues and other mutually agrecd upon payroll
deductions to be deducted from the pay of employees who voluntarily authorized such
deductions in writing on a form provided by the Union and approved by the City. Such
deductions shall be made in a lump sum on a monthly basis and shall be so remitted to
the Union. The City shall provide the Union with an electronic copy of ali completed
authorization forms. The City shall not deny consent for reasonable payroll deductions,
nor shall Union unreasonably request payroll deductions.

The Unijon shall indemnify and defend and hold the City of Salinas harmless against
any claims made and against any suit instituted against the City of Salinas on account
of collection of Union dues and other mutually agreed upon payrell deductions. In
addition, the Union shall refund to the City of Salinas any amounts paid to it in error
upon presentation of supporling evidence.

Unien Access

The City agrees 1o allow a representative of the Union to visil City facilities provided that such
visit does not in any manner interfere with the City's business or operations; the representative

has given advance notice of the visit and the purpose of such visil; and has received

autherization for such visil from the appropriate City management personnel.

Union Representation

The City agrees 1o provide for released time [or up to four (4) official representatives of the

Union for the sole purpose of meeting and conferring with representatives of the City.



=

Notice of Represented Employees

The City shall provide the Union with the names and classifications ol all represented
employees. This information may be provided upon written request to the Human Resources
Officer.

When a person is hired in one of the Job Classifications represented by the Unton, the City shall
notify that person that the Umon is the recognized employee organization and represents the
Unit in employment relationships with the City.

Stewards

The Union shall be authorized to designate four (4) stewards for the limited purpose of the
processing and invesligating of grievances and in this connection the stewards shall be aliowed
a reasonable amount of paid time off for this purpose as long as there is no disruption of work.

A steward must [irst obtain permission through the steward’s immediate supervisor or normal
supervisory channels before leaving his/her work or work location. This provision shall be
timiled to periods of regular hours and cxcepted from any other times including, but not imited
10, overtime. It is further agreed that the City shall not pay stewards for time spent in handling
grievances when they are not regularly scheduled to work. Stewards may reasonably use City
fax and copy machines, c-mail, and tciephones for purposcs of contract administration as
described in this section, including communication with Management and the Union.

The Union shall notify the City in writing of the individuals selected as soon as possiblc.
Public Documents

The City shall provide a copy of documents and other public matcrials relating to matters within
the scope of representation to the Union upon request. Such materials, including the annual
budgct, shall be provided frec of charge.

Use of Bulletin Boards

The Union may wuse portions of City bulletin boards in accordance with law under the following
conditions:

1. Bulletin boards may be used solely [or the purpose of posting or distributing notices or
announcements for such things as social events, recreational events, Union meetings,
results of Union clections and reports of Union minutes.

2. All materials must identify the Union,
3. Materials that violate City policies and/or the law will be removed; provided, however,
the Department Director shall first discuss this removal with the Human Resources

Officer or his/her designee and the Union.

4, The City reserves the right to determine where bullélin boards shall be placed and what
portion of the bulletin boards are 1o be allocated to Union materials.

[



nion Orientation

The City shall allew Union representatives the final fifieen (15) minutes of the agenda during
city-wide scheduled new cmployce orientation programs to provide information regarding the
benefits and obligations of Union membership, Current employees transferring into a position
represented by this Union shall be authorized to attend this portion of the new employee
orientation. The Union representative shall not make any comments that malign the City, its
employees or its officials. The City shall provide the Union with at least five (5) days advanced
notice of arientations.

Advance Notice

The City will provide written notice to, and upen request, meet and confer with the Union at
least fourteen (14) calendar days prior to implementation of revised job descriptions for those
positions represented by SEIU Blue Collar.

Whenever the City changes personnel rules or persornel policies, or issues new personnel rules
or new personnel policies, the Union will be given written notice at least fourteen {14) calendar
days, absent emergency, before the eflective date ol the rule or policy. This notice is provided
in order that the Union may meet and confer with the Cily before the rule or policy becomes
effective, if the Union so requests.

SECTION 6 - PAY RATES AND PRACTICES

A

Wages
Monthly salaries of classifications in the Unit shali be increased as follows:

1. Two percent and a half (2.5%) cffective in the first full pay period following ratification and
approval ol this Memorandum of Understanding (“MQU™).

2. Two and a half percent (2.5%) effective in the last pay period in April 2018.

3. Two and a half percenl (2.5%) effective in the last pay period in April 2019.

Unit members shall receive a one-time $2,000 off-salary-schedule payment in the first full pay period
following ratification and approval of this MOU.

B,

Flexible Compensation Plan

1. A regular employee in this unit shall recetve a Flexible Compensation Plan equal 10 a
total of four percent (4%) of the employee's base salary, which may, subject to
administrative direction, be uscd for employee health insurance premiums, addilional
life insurance, deferred compensation. flexible Icave. or cash.

2

The Flexible Compensation Plan is subject {0 IRS rules and regulations.
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C.

Bilingual Premium

A premium pay ol five percent (5%) of base salary shall be paid to an employec assigned by
management to speak and use a language other than English in the course of the cmployee's
duties. This section is subject to administrative direction. Reference Administrative
Memorandum 89-03.

Special Assignment Pay

The City has established two categories of special assignment pay (o replace the single category
previously known as "working out of class." Reference Administrative Memorandum 92-01.,

l. Temporary Upgrade Pay (Special Assignment Pay While Working Out of Class). An
cemployee who 1s assigned by the Department Director 1o all the duties of a higher
classification for a limited duration (up to six months), while relieved of the duties of
the employee’s current position, shall receive a ten percent (10%) Temporary Upgrade
Pay. Such pay shall start on the first day of assignment and be based on the employee's
established base satary. Requests for Temporary Upgrade Pay must be submitted within
the pay period i which the special assignment was worked. The determination of
special assignment pay is at the discretion of the Departiment Director or designee.

2. Special Assignment Pay While Performing Additional Responsibilitics. An employee
who is asstgned by the Department Director a significant increase in duties and
responsibility in his/her classification may receive a ten percent (10%) special
assignment pay. Such pay is authorized on recommendation of the Department Director
with approval of the City Manager. It may be paid for special assignments of not less
than two (2) weeks nor more than three (3) months duration. The City Manager may
approve additional special assignment pay beyond three (3) months for exceptionally
difficult long-range assignments.

On-Call Pay

The City shall provide compensation at the flat ratc of $225 per workweek that an employee is
assigned Lo be on an "on call status" and is expected to be avatlable for work. On call personnel
will be selected preferably from volunteers.

Selection will be made by the section supervisor. Such selection is subject 1o the approval of
the Department Director or designee. Personnel selected must, in the opinion of the supervisor,
be qualified to perform all emergency tasks required. In the event there is not a sufficient
number of volunteers, qualified employees will be selected generally by rank and seniority,
more juntor employees selected lirst. Selccled employees will generally remain on call for a
period of two (2) weeks; such period to coincide as nearly as possible with that of a bi-weckly
pay period. On call assigmments shatl be rotated by seniority among qualified workers in each
section that requires workers to remain on call. Departments may adopt rules and procedures
implementing on call policy.



Differentials

An employee assigned by management to perform specific duties as established by management
shall recetve additional compensation as follows:

L, chipper operation - 5% (non-forestry division personnel only)

2. tree trimming - 5% (for employces not regularly assigned to tree crews while using an
aerial lifl and pneumatic. or hydraulic pruners in the trimming of trees over ten (10) feet
in height in emergency situations).

3. hazardous conditions differential — 5% (Hazard premium pay of 5% may be provided
to employces who are requested to work in conditions that are unusually hazardous due
to factors such as extreme weather or major incidents. This pay applies to hours when
the employee is actualty performing duties in such hazardous conditions. Authorizatton
for such pay is within the sole discretion of the Department Director or designec.)

The premium pay shall be for all hours actually assigned.

Night Shift Differentia}

A shift differential in the amount of five percent (5%) of base pay will be paid to Unit employecs
who are routinely and consistently assigned to work a shift in which the employee 15 on-duty
between midnight and 2:00 AM. Being on-duty includes those employees whose shift either
ends or begins between midnight and 2:00 AM.

U.S.A. Electrical Differential

All ecmployees outside of the Facilitics Maintenance Group who are assigned to perform U.S.A.

_ electrical markings, which is beyond the scope of their classification, shall receive a five percent
(5%) differential on an hourly basis for any and all hours while so assigned and actually worked.

Educational Incentive

I. Mechanic Certificate

The City will provide a 2.5% premium pay for mechanics who obtain and maintain a National
Institute of Automotive Service Excellence (NIASE) certificate.

2. Wastewater Certificate

The City will provide a 0.5% premium pay for Wastewater Operators who obtain and maintain
a Wastewaler Treatment Plant Operator Certificate for each grade (Grade [, 11, 111, IV, and/or
V), up to 2.5%. through the State Water Resources Control Board Olfice of Operator
Certification.



3. These premiums will be discontinued upon expiration of certification unless timely proof of

recertification is submitted.

No Pyramiding

Compensation shall not be paid for more than one difterential for the same hours and/or shift;
the highest applicable differential shall be paid.

K. Longevity Pay

Employees who have attained twenty (20) years of regular service with the City of Salinas shall
permanently receive a longevity pay incentive of an additional five percent (5%) base salary in
rccognition of their time in service.,

L. Commercial Priver’s License Differential

All employees who hold a valid California Commercial Driver’s License Class A or Class B
shall receive an additional five percent (5%) base salary. Any employee’s loss of a valid
Commercial Driver’s License will result in an automatic reduction in pay of this five percent
(5%} differential.

SECTION 7 - BENEFITS

Al Health, Dental, and Vision Plan

1.

[

Dental and Vision Premiums

The City will pay the full amount ot premiums for dental and vision plans for
employee and eligible dependents for employees in regular, full-tinte positions
(40 hours per week),

The City wilt pay the full amount of premiums for dental and vision plans for
the employece only for cmployees working in budgeted rcgular, part-time
positions.

Health Premiuvms

The City will pay the full amount of premiums for the PERS Choice health
plan for employees and etigible dependents for employces in regular, full-lime
positions {40 hours per week) until the first full pay period of December 2019,

The City will pay the full amount of premiums for the PERS Choice health
plan for regular, part-time employees lor employee only coverage until the first
full pay period of December 2019.

Beginning in the [irst full pay period of December 2019, regular. full-time

employecs (based on level of coverage selected by the employec) and regular,

9



B.

part-time employees (with employee only coverage) shall contribute an amount
toward monthly health premiums equal o four percent (4%) of the premium
for the PERS Choice health plan and not to exceed the lollowing amounts;

1. Employee only: $25 per month

ii. Employee plus one: $50 per month

iit. Employee plus family: $75 per month.

d. The employee shall pay [or premium costs, as indicated above, through payroll
deductions.

Premiums for Employce on Disability Leave

The City shall pay the City's portion of the health insurance premium, to the extent
required by law, for an employee who is on approved medical leave.

Retiree Parlicipation

Employees who retire from the City and qualify as *annuitants” under the California
Public Employees” Medical and Hospital Care Act (PEMHCA) are enrolled by
CalPERS in the applicable group health plan as a reiiree, and must enroll in Medicare
at age 65 or as soon as they become eligible.

Safely Eyewear

The City shall provide, on an annual basis, prescription safety eyeglass protection to all
unit members on the urban forestry tree trimming crews, wastewater erews, and fleet
equipment maintenance shops as individuals may require. Additionally, individual unit
members outside of these specific classifications as l{isted above, may also be eligible
for this benefit subject to the determination of the City. The City will also determine
the type of frame to be used as the standard issue,

Long Term Disability

The City shall contribute to the City sponsored Long Term Disability Plan the full cost of the
60% - no maximum monihly benefit.

Life Insurance

The City shall provide $50.600 of term life insurance for each regular employee represented in
this unit.

Uniform Allowance

I

The City shall provide five (5) uniform shirts and/or pants at hirc and cach twelve (12)
months thereafter {on or about the anniversary of hire) to ecach employee in the
classification that is listed on the Human Resource Oflicer’s list of authorized

classifications.

The City shall provide laundry service on a weekly basts or as reasonably needed for

10



maintenance ol uniforms.

3. The City shall pay a footwear allowance of two hundred [fly doltars ($250) per calendar
year to cach employee in a classification that is listed on the Human Resources Officer's
list of authorized classifications, Lo be used for purchase of footwear approved by the
department.

4. The City shall provide employees with attire for inclement weather (hats and rain gear)
as needed upon request.

Tuition Assistance

An employece shall be allowed up to onc thousand dollars (§1000} per calendar ycar for tuition
and books on a reimbursement basis upon successful completion of an approved (by the
Department Director and the Human Resources Officer) course of study and/or individual
courses. [ligible courses are defined as costs for classes which meet the following eriteria:

» Approval is obtained prior o attending class

e Arcdirectly refated 1o an employee's job duties

»  May be related to a City promotional opportunity

e Receive college units, CEU credit, or are presented by a bona fide, recognized firm or
training institvtion with direct knowledge of an experience in the curriculum offercd

e For which class and study time are outside of the employee's work hours

e For which successful complction {academic grade of C or better or a certificate of
completion) is provided.

Reunbursement will net be made without such documentation.

Reimbursement for training classes, seminars and workshops which are not part of an academic
course of study is limited to the cost of registration only. Expenses for lodging, meals, travel
and other related expenses are not reimbursable under this program. Expenses for books, class
fees, and/or class supplies for college classes which are part of an approved academic course of
study will be cligible for reimbursement under this program.

Retirement Benefit

1. New York Life Participants & PERS Classic Employees

Employees covered by the PERS retirement program shall pay two and one-half (24) percent
of salary as the “employee-paid” contribution to the retirement program. The City will
contribute [our and one-half (4'4%) percent of the employee retirement contribution for the

duration of this agreement. Employces i New York Life Retirement will make no employee
conlribution,

Employees enrolled in the New York Life Retirement Program are eligible [or retirement
calculation based upon the single highest year of earnings.

Employees enrolled in PERS retirement are eligible for two percent (2%) at age 55. Retirement

11



calculation will be based nupon the single highest ycar of camings.

2. PERS New Members

The formulas above do not apply to employces who are defined as “new members™ under (he
Public Employees’ Pension Reforim Act of 2013 (“"PEPRA”). New members under PEPRA are
subject to all applicable PEPRA provisions, including the 2% @ 62 formula. Retirement
calculation will be based upon the highest consecutive three-year average of earnings or as
otherwise provided by law. Each new member will contribute 50% of the normal cost of his/her
benefit as determined by CalPERS.

Physical Fitness/Wellness Program

1.

The City will provide fifty percent (50%) reimbursement to employees for actual costs
of participation in health club memberships for employees, subject to the following
conditions:

s Reimbursement shall not exceed $500 per calendar year, per employee, and
s Reimbursement shall be made once a year during the month of June and requires
submission of actual receipts.

Employees not participating in the reimbursement program are cligible for a voluntary
physicat fitness incentive program. Employees must achieve a passing score on the City
of Salinas Fitness Asscssment Program, administered through Hartnell College in or
around July of cach year. Payment of the fitness premium shalt be made within thirty
(30} days of the last testing as follows:

Employees achieving Level 4 - $£500 fitness preminm
Employees achieving Level 5 - $750 fitness premium
Employees achieving Level 6 - $1000 fitness premium

Hartnell College shall update the Physical Fitness Assessment test as neceded to maintain
appropriate standards, The City shall review changes to the test with the Union in a
labor-management committee meeting prior to the implementation of any new test.

SECTION 8 - LEAVE PROVISIONS

Al

Holidays (8 hours per day)

1.

Fixed Holidays Date

New Year's Day January |

Martin Luther King Jr. Third Monday in January
Lincoln's Birthday February 12

President’s Day Third Menday in February
Mcemorial Day Last Monday in May
Independence Day July 4th

Labor Day First Monday in September
Veterans Day November 11

Thanksgiving Day Fourth Thursday in November



Friday after Thanksgiving Day after Thanksgiving

Christmas Eve December 24
Christmas Day December 25
2. Two (2) floating holidays per calendar year.
3. Every day appoinied by Lhe President or Governor for a public day of mourning,

thanksgiving, or holiday, when ratificd by the Mayor or the Salinas City Council.

Annual Leave

Annual Leave shall be as provided in Section 11.4 of the Personnel Manual. Benefit is
calculated at an 8-hour day.

Ist through 5th year 22 days per year 6.77 hours/pay period
6th through 10th year 27 days per year 8.31 hours/pay period
11th through 15th year 29 days per year 8.92 hours/pay period
16th through 17th year 30 days per year 9.23 hours/pay period
18th through 19th year 31 days per year 9.54 hours/pay period
20th through 24th year 32 days per year 9.85 hours/pay period
25th through retirement 33 days per year 10.15 hours/pay period

Employees in the Unit are eligible for the Annual Leave Buyback Program provided for in
Section 11.4(E) of the City Personnel Manual.

Bereavement Leave

Employees represented by the Union shall be entitled to four (4} days of leave with pay for the
death of a family member. Up to five (5) days of lcave with pay may be authorized o an
employee who travels out of the state to attend the funeral of the deceased family member. All
provisions of the Personnel Manual regarding Bercavement Leave (Section 11.9) shall apply.
Registercd Domestic Partners will be recognized. Family member includes:

Husband Mother-in-Law Step-Child
Wife Father-in-Law Step Brother/Sister
Father Sister-in-Law Step-Mother
Mother Brother-in-Law Step-Father
Child Legal Guardian Step-Mother-in-Law
Brother Sister Step-Father-in-Law
Grandparent Grandchild Aunt

Uncle

Family & Medical Leave

In accordance with the California Fammily Rights Act and the Federal Family and Medical Leave
Act, the City ol Salinas Family & Medical Leave Policy is detailed in the Administrative
Memorandum 94-1, as amended. The City agrees to provide leave benefits in accordance with
the Healthy Workplaces, Healthy Familics Act of 2014, and any other applicable laws.



SECTION 9 - WORKING CONDITIONS

A

Grievance Procedure

The Grievance/Disciplinary Action Appeal Procedure for employees in this unit is set forth in
the Personnel Manual. No employee shall suffer retaliation resultant from use of this Procedure.

The Employee Grievance Procedures process shall be amended so that the Grievance Board
shall be composed of one (1) representative selected by the City and one (1) representative
selected by the Union. The third (3™) member of the Board shall be sclected by the two seated
grievance beard members from a list of seven arbitrators provided by the State Mcediation and
Conciliation Service. In the alternative, the grievance board may direct the parties to select (he
third (3") member arbitrator by alternately striking names from the list provided by CSMCS.
All costs associated with the services of the third (3) member shall be shared equally by the
City and the employee.

Performance Evaluations

An empioyee who does not agree with the overall rating which he/she receives on his/her
writtcn performance evafuation shall discuss and attempt to resolve the differcnces with his/her
immediate supervisor.

I discussion with his/her immediate supervisor does not result in resolution of the differences,
the employce may file a written request to meet with the next level of management. Said request
shall state the unresolved issues and the specific changes in the written peiformance evaluation
which the employee is seeking. The appropriate manager shall meet with the employee to
discuss the unresolved issues.

If the issues are not resolved to the employec's satisfaction following discussion with the
appropriate manager, the employee may within ten (10) working days (ile a written request (or

a meeting with the Department Director. Within ten (10) working days of the receipt of a

wrilten request stating the nnresolved issues and the desired changes in the written performance
cvaluation, the Department Director shall meet with the employee to discuss the issues. Within
ten (10} working days of said meeting, the Department Director shall respond in writing to the
employee. The decision of the Department Director shall be final and net subject to the
grievance procedure.

Performance evaluations will include notations of the employee's significant extra ¢fforts. job
related training, commendations and all positive wriiten input.

The parties agree that changes to this section made by mutual agreement during the term of this
agreement shall be incorporated.

Probationary Review

Probationary employees shail have the right to request and receive administrative review of any
suspension, demotion, or discharge taken during probation. Such review must be requested in
writing within ten {10} working days of the cffective date of the disciplinary action or il is

waived. The request for review shall be made to the Human Resources Officer or his/her
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designated representative who shall review the matter within five (5) days of the request. The
findings of the Human Resources Officer or his/her designee shall be final. This provision is
subject 1o the Personnel Rules and Regulations and the Personnel Ruies and Regulations shall
supersede this scetion.

Overtime

ko

Definition

Overtime will conform with FLSA, Administrative Memorandum daied 86-4, as
amcnded, and the Personncel Rules and Regulations. The City will pay overtime {in cash
or ime ofT subject to administrative rules) after forty (40} hours of continuous at work
assignment or paid leave in any one work period.

A unit employee required to work beyond his/her regularly scheduled work shift of
either eight (8) or ten (10) hours per day, shall be compensated at time and one-half {1
1/2) for the excess hours worked. Overtime caleulations shall inelude all feave time,
(including, but not limited to annual leave, bereavement leave and compensatory time
off} which shall be considered part of the employee’s workweek.

Distribution

1t is the policy of the Maintenance Services Departiment to provide opportunities for
overtimic to all employecs on an equal basis except when special job class needs apply
and in accordance wilh the following guidelines:

Overtime work will be made available on a rotating basis among all Maintenance
Services Department employees. Management personnel will maintain a roster and will
refate overtime opportunitics to each person on the roster subject to cmployee
availability or appropriate job class, appropriate skill(s), or appropriaté job site needs.
The roster will be in order of seniority with the most senior emiployee in cach nceded
job class, skill(s), or job site being offerced the overtime opportunity first. 10 an
individual is unable or unwilling to work overtime, it will be considered that the
employee has passed up the employee's overtime opportunity and the overtime
opportunity will go to the next individual on the roster. After three (3) tumdowns.
management has the authority to assign overlime as it sees [it for that singular
assignment.

Holiday

Any represented employee shall be entitled to compensation at one and one-half (1'2)
times his‘her normal hourly rate for any regularly scheduled work which occurs on a
City recognized holiday. Compensation may be taken as either compensatory time ofT
or salary with the approval of the employee's department.

Call Back

When an employee is called back to work on other than a scheduled basis, such
cmployee shall be paid at one and one-half {1%) times the established rate of pay for the
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hours worked, but in no event for less than two (2) hours.
Work Schedule Change

The City agrees to provide two (2} working days advance nolice ol shill changes. This section
does not limit the City's right to make shift changes without'two (2) working days notice in case
of emergency or operational necessity as defined by management. The City shall provide time
and one-half for hours worked prior to their regularly scheduled shifl or after their regularly
scheduled shift for the first three consecutive werkdays when a shift is changed without two
working days notice,

Split Weckends

The City will review with the affected employee(s) the weekend schedules at City parks and
golf facilities in an attempt to accommedate the employees’ scheduling preferences. In the
event employee preferences cannot be accommodated, weekend work shall be assigned afler
consideration of appropriate job skills, seniority, past weekend service and the needs of the
City. In the event that fisture Park work groups are similarly affected, the same consideration
shall apply. Other options shali be considered at the employee's request.

Mechanic's Tools

No employee shall be required as a condition of employment to use his or her.own tools on the
job. The City shall supply and maintain all tools as are necessary to do the work.

Respirators & Personal Protective Equipment

The City shall continue to provide respirators and other personal proteclive equipment in
accordance with Cal/OSHA requirements.

Tree Crew Assignment

The City shall not assign a trec crew employee to work "out of bucket” on a continuous basis
in the event that the employee requests an alternate assignment due (o [atigue caused by such
work.

A tree crew employee, who has been working “out of bucket” may request an alternate work
assignment due to physical fatigue which may be caused by such work.

If such request(s) occur with any rcgularity, the City continues to have the right to
rcassign/reclassify the employee subject to availability ol any allernative position lor which the
employee is qualified. 1f no such allermative position is available the City has other rights to
excreise.

Contracting Out
The City agrees to meet and consult with the Union at least ten (10) working days in advance
on the impact of the issue of contracting out for services which would displace currently

employed personne!, "Displace” is defined as termination duc to lack of work or downward
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reclassiiieation due to lack of work.

The City veserves the right, after meeting its obligations under law, (o contract out any or all
scrvices currently performed or to be performed in the future. However, during the term of this
Agreement no incumbent bargaining unit employee shall be laid oft due to City-initiated
contracting out.

Work Alternative Crew Program

An employee will not be required to supervise prisoners unless in the position of lnmate Crew
Supervisor specifically designated for, and trained in, prisoner supervision. However, in the
absence of the Inmate Crew Supervisor, the City may ask for volunteers from employees who
have been trained tn inmate supervision, On days when there are no volunteers in the absence
ol the Immate Crew Supervisor, there shall be no innmate crew work.

The following working conditions shall apply:

i City will address to the County a means to insure inmates arc searched before and alter
City duty.
2. The lunch period of the supervisor will not be interrupted, or the time usually given for

the lunch period shall be compensated at the appropriate pay rate.

3. No inmate crew shall exceed five (5) inmates.

4, Inmate crew members are not allowed to use power tools or equipment.

5. Inmate work crew assignments shatl be limited to the following areas and activities:
a. Weed and litter removal.
h. Washing City vehicles.

Custodial duties at the City Corporation Yard,
Moving City owned property (e.g. auction support, furniture moving).

oo

During the term of this Agreement, no incumbent bargaining unit employee will be taid
¢ft because of inmate crew work.

Alternate Hours of Work Policy

During the term of this Memorandum of Understanding, the City shall work with the Union to
develop an Alternate Hours of Work Policy within the lollowing parameters:

I City work flow or output shall not be impaired in any way.

[Ew]

The Ciy will attempt 1o accommodate the employee's needs, 1.e., request will be
evalualed on a case-by-case basis,

3 A supervisor shali not be able to work alternate hours if il results in & subordinate being
unsupervised at any time.



M.

Ceontingent Workforce

City and Union agree that there will be no contingent workforce additions that would result in
layoffs of incumbent bargaining unit employecs.

Cempensatory Time
Accumulation of compensatory titne, in lieu of overtime compensation, shall be limited to

cighty (80) hours, with full buy-out at thc appropriate rate of pay upon separalion of
employment with the City.

SECTION 16 - COMMITTEES

A

Health Care Cost Containment Committec

The City and the Union agree to meet to discuss alternative healthcare options that may benefit
City employees and the City once per year or more ofien as mutually agreed.

Safety Committee

The City and the Unien shall cooperate in pursuing safe working practices. In the interest of
increasing safety within City opcrations and consistent with existing City policy, the Union
may appoint one member 1o serve on any Salety Committee within the scope of Union
representation.  The rotation policy (six mouth rotation, | year tcrm) shall apply.
Recommendations of the Safety Comumittee shall be refeired to the City Manager for review
and action if deemed appropriate by the City Manager.

The purposes of the Safety Connnitiee are as follows:

I To review accidents which occurred since the last meeting of the Safety Committee and
to recommend corrective action.

2. To develop and implement an accident preventlion program.

3. To develop and implement a recognition program for personnel who achieve accident
free records or who make signilicant contributions to the Safety Program.

4. To serve as Liaison between management, the Safely Committee, and the work-group
members and provide a conduit of information about safety.

5. To discuss safety before an accident occurs instead of after the accident.

The Safety Commuttees will meet al least quarterly and will provide copies ol the minutes ol
cach mecting to the City Manager.

Deferred Compensation Committee
The City's Deferred Compensation Committee shall include one (1) employec designated by

SEIU. The designated employee must be a participant in the City's Deferred Compensation
Program.
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l.abor-Management Committec

The City will work with the Union through the existing Labor-Management Comimittee Lo
continuc dialogue on budget and finance issues affecting City operations and Union represented
personnel.

Career Development Day

Effective January 2008, onc (1) day per calendar ycar shall be designated for carcer
development, which shall be used to provide on-the-job training and cross-departmental
training opportunities for all bargaining unit employccs. Within ninety (90) days following
ratification and approval of this Agreement, a commitice comprised of representatives from the
City and the Union shall meet and make recommendations lor a corriculum of different training
modules to be offered during the Career Development Day.

SECTION 11 - STUDIES

Al

Reorganization

City will discuss reorganization plans and recommendations with Unien prior to submission of
recommendations le City Council. During the term of this Agreement, any incumbent
bargaining unit employee whose compensation would be negatively impacted because of
rcorganization{s) shall have his/her total compensation package Y-rated.

Salary Study

The City shall conduct a wage/salary study to start by January 1, 2019 and be completed by
December 31, 2019. The completion of this study will not require the City 1o implement the
resulls.

SECTION 12 - MISCELLANEOUS

AL

C.

Savings Clause

If any article or section of this Memorandum of Understanding should be found invalid.
unlawful or unenlorceable by reason of any existing or subsequent enacted legislation or by
judicial authority, all other articles and sections ol this Memorandum of Understanding shall
remain in full force and effect for the duration of this Memorandum of Understanding. In the
event of invalidation of any article or section, the City and the Union agree to meet within thirty
(30) days for the purpose of mecting and conferring upon said article or seetion.

Accommaodations for Employees with Disabilities

Employces with disabilitics may request reasonable accommodations under state and federal
faw.

Crew and Seniority Lists
The City will provide the Union with quarterly crew lists at the beginning of cuch quarter and
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with annual seniority lists during the month of January of each year.

Catastrophic Leave Plan

As listed in the attached Appendix B.

Safety for Employees

The City will provide procedures and training for responding to threats 1o the safety of
employees for all work locations. This shall include coverage of emergency evacuation plans.
These issucs may also be discussed in the safcty committece mectings.

SECTION 13 - PROHIBITION OF JOB ACTION

A,

Prohibition of Job Action

Notwithstanding any other provisions of this Memorandum of Understanding (MOU), Cily
rule, regulation, ordinance, past practice or policy to the contrary, both parties to this MOU and
cach cmployec in a classification represented by the Union agree that:

1.

An employee who engages in any prohibited or unfawful concerted activity or any type
of job action which resuits in less than the fulf and faithful performance of the duties of
employment shall not be entitled to any wages or City-paid benefits whatsoever for the
period of the job action. Prior to implementing this provision by adjusting an
employee's paycheck, the City shall give reasonable notification lo an employee and
opportunity for the employec to respond in writing,  Employees shalt have no right to
appeal pursuant to the Personnel Rules and Regulations, any action by City in
implementing this provision.

In addition to the administrative adjustments agreed to hereinabove, the City reserves
the right to take appropriate disciplinary action [or such job action including, but not
timited to, discharge.

If the City Council, by majority vote, determines to ils satisfaction that Subsection A
hereinabove has been violaled by the Union or an employee, the City may take such
action(s) as it deems appropriate including, but not limited te, the actions set forth
hereinabove as to an cmployce and termination of Section 5 of this Mcemorandum of
Understanding as to the Union.

The Union, its representatives, and represented City employees shall comply with the
provisions of this MOU and shall make at least supcrcrogatory cfforts toward
convincing all employees in this unit to fully and faithfully perform their duties.

In the event of any activity prohibited by this section, the Union, its representatives, and
represented City employees agree o take any appropriate sieps necessary Lo assure
compliance with this Memorandum of Understanding.



SECTION 14 - TERM

The term of this Mcemorandum of Understanding shall commence upon ratification and approval and
shall expire on April 30, 2020, except as otherwise provided m this Memorandum ol Understanding.

DATED DATED ‘7/ -/~ L8/ 7

E COL%
7 /7 :' Wﬂ/
Ray E. Corpuz, Jr. My &(}temayor /
nt

City Manager Pres

CITY OF SALINAS




SEIU Blue Collar Unit Classifications

Airporl Operations Supervisor
Community Facilities Services Worker
Equipment Inventory Tech

Equipment Mechanic |

Equipment Mechanic I

Equipment Operator

Facility Maintenance Worker

Inmate Crew Coordinator

Motor Sweeper Operator
Neighborhood Services Worker

Park Maintenance Worker

Public Safety Facilitics Worker

Public Service Maintenance Worker [
Public Service Mamtenance Worker 11
Public Service Maintenance Worker 1
Public Service Maintenance Worker IV
Pump Maintenance. Mechanic

Senior Airport Technician

Senior Vehicle Maintenance Assistant
SL/Traffic Signal Tech

-Sr. Community Facilities Services Worker ~ -

Sy, Facility Maintenance Mechanic
Sr. Urban Forestry Worker

Urban Forestry Worker I/11
Vehicle Maintenance Assistant
Wastewater Operator

APPENDIX A



APPENDIX B
Catastrophic [llness Leave Donation Program

A catastrophic illness or mjury s one which is expected to incapacitate a regular cmployee or
immediate family member (as defined under the FMLA) for an extended period of time, and which
creates a financial hardship because the employee has exhausted all of his/her accumulated leave.
An employee may be paid under this Catastrophic [llness Leave Donation Program until donated
hours run out for either his/her own catastrophic iliness or to care for a qualified family member.

The Catastrophic Illness Leave Policy shall allow an employee who is on Family and Medical
Leave to request donations of paid Icave from fellow SEIU Union employees.

Conditions

I. Conditions under which leave credits may be donated 1o a time bank:

An employee may donate annual leave or sick leave,

The minimum donation of leave time is four (4) hours.

The donation of leave hours is irrevocable. Unused hours stay in time bank unless
program tcrminates.

The recipient, in accordance with regulations of the Internal Revenue Service and
Franchise Tax Board, shall pay state and fcderal income tax on the value of leave
donated.

Leave shall be converted to its cash vajue at the time donated at the donor’s base hourly
rate and deposited into the Leave Bank. I shall then be credited to the recipient in
equivalent hours figured at the recipient’s base hourly rate at the time the leave is used.

2, Conditions under which leave credits in a time bank may be used:

The affected employee shall provide verification of the iilness or injury from an
attending physician.

Time off beyond that which is provided under FMLA must be approved by the City
Manager.

Implementation Steps to Establish a Time Bank

I. The SEIU Leave Bank Committee shall:

a.
b.

Estabtish and administer the Leave Bank.

Require employee’s donations be made directly to the SEIU Leave Bank Committee
and/or SEIU President to ensure that the employee’s decision to donale or not to donate
is kept contidential.

Immediately investigate any allegations of pressure or coercion in the solicitation of
donations for the Leave Bank, and take appropriate action to eliminate such pressure
or coercion.

I~
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1.
I

In the cvent the employce’s qualified family member passes away, the SEIU Leave
Bank Committee may extend the leave time beyond one (1) additional pay period, after
bercavement leave is used, if approved by the City Manager.

Require proof ol eligibility from the employee benefiting from the Leave Bank, as well
as a signed agreement allowing publicizing of the employee’s situation.

Reach agreement between the employee benefiting from the Leave Bank and the SEIU
Leave Bank Committee and/or SEIU President on the content of the in-house publicity.
Publicize the establishment of the Leave Bank Program.

In cases of denial, convene a review panel that shall be comprised of two SEIU Leave
Bank Committce representatives, the affected ecmployee and a Volunteer representative
from the employee’s depariment.

Review all donations. for compliiance with this policy.

Notify the recipient that he/she is using donated leave hours.

2. The Finance Departinent shall:

a.

Advise the SEIU Leave Bank Committee and/or SEIU President as to the established
payroll gnidelines and require that the donation information be submitted in accordance
to these schedules.

Make appropriate payroll and feave balance adjustments for both the recipient and the
domnor.

Convert all donated hours into dollars at the hourly rate of the donor at the time the
hours are donated, and then credit the recipient in cquivalent hours at the recipient’s
base hourly rate at the time used.

The SEIU Leave Bank Committee and/or SEIU President and the Finance Department shall keep
track of all hours donated and used in the Leave Bank Program. If the SEIU Leave Bank
Committee and/or SEEU President agrees to terminate this plOUI"aITl any hours lefi in the bank shall
be credited to the donor on a prorated-basis;- - -~ - -

The Finance Department, Human Resources Department and the SEIU Leave Bank Committze
and/or SEIU President reserve the right to modify this program once it has been cstablished to
correct any procedural errors or issucs.



